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Introduction:

lectuatlon is a system of symbols that we use in WRITTEN language.
Sl Ll S r-*’*---' sl e alB a3 A -
< Usmg punctuatlon aims to separate written sentences, parts of sentences,
and to make their meaning clear.
g ut...c.,.,,,d.,m il y 1Sl L g ot I o3 2 ke sl g =
The Bymbols used in punctuation are called ‘Punctuation Marks’.
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The following example shows how :mportanl punuuatmn is:

-1 love cooking my family and football.
e T Lu»...-‘u‘_,..n..ﬁ...g..e..a.»i Q\J..Sup "“'u'-'*dani ’

-1 love cooking. my family. and football.
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 Most important punctuation marks:  (ill asaill Sloile pal
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Punctuation Mark
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General , capital letters 'A.B.C.. 5 CBi
| | ‘ - b:‘x
i h { i i i
TP | |
} { i 3
-comma { . ! G5 ‘_‘_,_.g
| ' i SoeE
: ;colon . ; Szl
} go .3 & I i
 Within Sentence ! . % o Lo ; ‘
. ' semi-colon : | adidey
e 5 |
: | hvphen - -; S
‘: : H ] -;‘
¢ ! . !}__1
Edash !g —or — f 2L~.=£4:.—;.--i§
i 4
t i ;.,'
i ' slash / stroke i (/) or (\) E 2Ll b 28
3 { . :
; ' quotation / speech mark | ... PRRE [ICSH &
; | i .
'Enclosures oz g
| -” | Brackets / parentheses () | WL Y
’ square brackets [] g ¢ n
‘ full stop / period &
Sentence ending | gyestion mark | 2 VI
iy | 2 ‘ ! 33 m"',:
| exclamation mark : —M;: i
}S d | et o Q’J’\...-'* -rl_,:':":
pacing an 2 spacing
e aragraph breaks | ] LAt Jols o
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a Capitalization ayusll g)! plaaiw
ation ? \'amﬂldqﬂlpwuun

E When do we use capitaliz

\ e Ty . L el (Capital letters) prlnanl 3

f + G2
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i ) I co tE» the club once a week. & AZ% ettty , ’

P — T 2l el 5 S U]
- Lions are meat-eating animals.

i 3l S S sl

PR S Dt 2 N

- Why are you angry? (ol 3t Jls)
- . Do you speak English? («Jo» +J5)

2
B

s il i O il

. Use El-Moasser to learn well and get high marks.

" - Don’t/ Never eat to0 much carbohydrates.
:m%_;..mw;,i(?)‘.u.-_.w:..»,i(.):hulmg
© . Abdulrahman is thin, He doesn’t eat much.

© . Why is she unhappy? Has she heard bad news?

. - Watch outYou are going to drop the dishes.

: | :(:&&ﬂéiaa&ﬂju:»)gﬁﬁud-‘gdfdﬂ
- __A million stars up in the sky. .
¢ One shines brighter - I can’t deny.

- __Alove so precious, a love so true,

©  Alove that comes from me to you.

b Al O i

k! - I saw Omar in the street. . - My daughter is called Rodayna.

31 g ol el Gy 5 ) g S o Ly ¢ i el ay gl (5 S Jsl
i -Iread about King Farouk. i
. - We saw Dr Alaa in the conference. i3
: PO you think Mr Mohammed is busy?
| Sjota ail 4y 3 pakad] ()Sed vhng it el 392 093 (Capital) O gy il fay Lsie -
oSl lia b e
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Bl Tl M,QU.L,...,le,aLh.,aJl,al,_.-.,Jb,b..,Jl-l...iqj._;fdﬁi
| ] Uy
| - The AtlanticQcean is west of Africa. fg
' - I want to know wherﬁ&oﬁa is. ¢
_The Red Sea is famous for coral reefs. izt pll ] %

P

- To Egypt, the water of the River Nile is a matter of existence. s, Ul
_1 know that France is in Europe.

i g S ¢ Ly o (S lameedly S oYl oWl

gl sl Loy of Thand] 2l

- Cairo Tower was built in the 1960s.

gl o Ly o )l Bl LS
-TamE gyptian. — Japanese people are energetic.

=
o Loy of Aol 2l P gadn O
VEAVT

- You know that Muslims, Cﬁristians and Jews 3¢ follow heavenly

religions. s &Lk
Ll o1 Gy of Bardl By L
- John speaks English and Arabic fluently. X,
SR
1 ety bl puln, (VA1)
- Have you read ‘King [ear’ or ‘Journey tO the Centre of the Earth’.
-1 have read an article entitled ‘How to Use Capital Letters’.
Jia mrly B Slysly ey il Slpls ol Do of aaldl eyl :
\ ol (Capital) S~ s Yy dals OLS Cod UL (and / or-) .

+

butl_,u OOl.i-L"ll‘-diqjﬁJf I
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-1 do not go to the club on Eidays.

el o Ly o] U 2oty b e O o 1Lty 1) o o Lo AIrd
- Mr Mohammed was born on_September 26™. 1976. o
sh)

IOSRvE—

- T visited the Plants Island in Aswan.

‘_,n.f&n'-; .

. . . 'ﬁ,'
Ll baz>ly &,__.m ol el u,—J:‘!_',; -

- - . 3
5y cobldl e Dl Sleall A O J,l; .
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N e el oS par it

. Our great soldiers crossed the Suez Canal on 6" October. (Briti
- Our great soldiers crossed the Suez Canal on October 6%. (Ame

rican) - 5|

38

P

CamScanner = Ligs d>gusall

R e a1 A

e



— e @EEIEE Writing Skl

ol Gy 51 A Tty 5 Lmge 018" Ly Gkl sl sy o1 o L Srdl @
| bty |
" - Britain, whose capital London, is in Europe. !
. - Ienjoyed my visit to Dubai. I
d Al L 5 Sl 1y o] e D SIS o G5 ] A
- -Istudied the lce Age. ,
| P TNS PORPRAY
- - He always carries a copy of the Holy Qur’an. ., S1 5T o
- The Bible L»uy!is also called the Holy Book.
T M sl @
| - Fid Alfitr, Eid Al-Adha, Sham El-Nessim and Christmas are important
festivals.

‘ (& yamall 5yl S ey o] ) 3] S A+ L] bl D
' - Tused to have a Nokia, but now I have an Oppo.

e ol Qo T LI 1, o W 0 s L bty Syl @l lazs | Gy R YY)
. -Tam a citizen of the ARE (= AR.E. = Arab Republic of Egypt).
- The UN (=United Nations) 5.mz| ~is in the USA (= U.S.A. = United
States of America).

:Jqui,omlmobuslayw (]
. - TV =television - OK = okay

- - CD = compact disc - IT = information technology
.+ = CV = Curriculum Vitae

| J.‘u[,..a..ll:a.d (Acronyms) ‘,J_.\Jl‘;_s,.*ll Ohlasl Gy s (D
- - SOS = Save our souls U, Jai - LOL = Laugh out loud.

| H(capital) U jaraidl lde oy ALl 2L Tas of w0y Yo
-1 - “Do your homework, Ahmed,” said mum.

= (capital) J sy T Y UalS A o parardl] SLNe Sl A 18 03] il as -

» P il dasy

- - "How are you?” I asked my grandfather. He replied, “old, weak and

- unable to walk”. l

S o Y Gl g6 i e pomiia pazaid] SUde 315 NS 18 13] i s -

. Wl el Jas — (capital)

-~ "Keep quiet,” said Malak. “because the baby is asleep”.

e e e et e e et S et i
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m On Using the Capital letters v
L1

@ Choose the correct answer froma,b, cor d:
1. Which of the following always starts with a capital letter 9

a. Egypt b. A question c.school d.a&b

2 Which of the following is a pronoun?
a. i b. 1 c.i’s d.is 2

3. Which of the following always starts with a capital letter? |
a. Furniture names. b. The last letter in a questjgy
c. The first letter of a statement.  d. The first letter of an inventjq,

4. Which of the following has the perfect punctuation?
a. Oh, my god! Are you sure this car is Ayman’s?
b."OR, my god! are you sure this car 15 Ayiman s
c. oh, my god! are you sure this car is Ayman’s? ‘
d. Oh, my god! Are you sure this car is Aymans’?
5. Choose the sentence with the correct punctuation: ?
2. my favourite book is El-Moasser.
b. My favourite book is el-moasser.
¢. My favourite book is El-moasser?
d. My favourite book is El-Moasser.

6. Which of the following has the perfect punctuation?

a. where do you live, Ahmed. b. where do you live, Ahmed’
¢. Where do you live, Ahmed. d. Where do you live, Ahmcd‘
7.Sama ............

b. , Open your mouth.

a. Open your mouth,
d. Open your mouth?

¢, open your mouth.

B o rirses aie Sama.
a. Open your mouth,
¢. , open your mouth.

9 Which of the following has the perfect
4. what? you must be joking,
c. What? You must be joking!

10. Which of the following 1s periectly punctuated?
4. Sama open the door. b. Open the door Sama.
¢. Open the door, sama. d. Sama, open the door.

b. Open your mouth,
d. open your mouth,

punctuation?
b. What? you must be joking!

d. What? You must be joking’

40 |
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following sentences, does the spenker ask someone to

heip Mt Asheat?
o Can you belps

o Can you help. Mt Ashraf?

¢ > ] which of the following sentences, does

11 T which of the
Mr Asheat! bv. Can you help Mt Ashraf?
d. Can you help Mr, Ashraf?
the speaker ask Mr Ashraf to

heip someone?
n you bhelp, Mz Ashraf!

Ca b. Can you help Mr Ashraf?
- Can you help, Mr Ashraf?
i

d. Can you help Mr, Ashraf?

Which of the following is perfectly punctuated?
know that queen Elizabeth was crowned in 1952.
know that, queen Elizabeth was crowned in 1952.

a1
b1
- 1 know that Queen Elizabeth was crowned in 1952,
4 1 know that, Queen Ehzabeth Was € vned in 1952,

« .
LN
Lwn

A

. 14, Which of the following has the perfect punctuation?

AL
+ The great pyramid is one of the world's ancient wonders.

b, Sheomas id is one of the world's ancient wonders.
< The Great Pyramid is one of the worlds’ ancient wonders.
¢ The great Pyramid is one of the world’s ancient wonders.

~

15 Which of the following has the perfect punctuation?
- 1 know that Mr Walid is a teacher in Edfu secondary school for boys.
- 1 know that Mr Walid is a teacher in Edfu Secondary School for Boys.
ST Enow that mr Walid s & teacner i Edfu Secondary School for Boys.

4.1 know that Mr Walid is a teacher in Edfu secondary School for boys.

16. Which of the following has the perfect punctuation?

a.are you egyptian? b. Are you Egyptian!

¢.Are vou Egyptian? d. Are you, Egyptian?
17. Choose the sentence with the correct punctuation:

a.1 study languages at Cairo university.

b.1study Languages at Cairo University.

¢.1study chinese at Cairo university.

d.1 study Chinese at Cairo university.

el

‘41";" '
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18. Choose the sentence with the correct punctuation:
.. The president welcomed king Abdullah of iordan.
b. The President wdmmm;lah of Jordan.
¢. The president ~aTcomed King Abdu Jah of Jordan.
d. The President welcomed king Abdullah of Jordan.

19. Choose the sentence with the correct punctuation:

. we studied black beauty in prep. 3.

b. We studied black beauty in prep. 3.

. We studied Black Beauty in prep. 3.

4. We studied bJack Beauty in prep. 3
20. Choose the sentence with the correct punctuation:

o This film is called ‘Million Dollar Baby’.

b. Wﬂmlw Baby’.

o This film is called ‘Million-dollar baby’.

4. This film is called ‘million dollar baby’.
21. Which of the following has the perfect punctuation‘?
a, Have you ever read ‘one hundred and one nights’?
h. Have you ever read ‘One Hundred and One Nights’?

. Have you ever ==mt‘One Hundred And One Nights’?
ne Hundred and One Nights’.

. Have you ever read ‘O
272. Choose the sentence with the correct punctuation:

2. I've got a part-time job for Saturday, Monday and Wednesday.

b. Ive got a part-time job for Saturday, Monday, and Wednesday.

¢.'ve got a part-time job for saturday, monday and wednesday. ;

_da&b

23, Suspect: ............ ;
- Judge: In 2021, February was only twenty-eight days.

4.1 left the country on February 29%,2021.
b1 left the country on 29" February, 2021.

c.a&b d.1 left the country on 29", february 2021 ¢

24. Choose the sentence with the correct punctuation:
. T talked to a man who fought in, the Second Wc';rld War
b. ] talked to a man who fought in the Second World War. '
c. I talked to a man who fouéht in the Second World war. :
.d. I talked to a man who fought in the second world war .' ;
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25, It is very hot in Egypt ) ¢ RS :
a. june, july and august. b.June, July, and August.
c.June, July and August, d.b & ¢

- 26. Choose the sentence with the correct punctuation:

a. The High Dam, which is in the south of Egypt, was completed
in 1970.

b. The High Dam which is in the south of Egypt was completed
in 1970.

¢. The high dam, which is in the south of Egypt, was completed
in 1970.

d.The high dam which is in the south of Egypt was completed in 1970.
. You know that ............ .

a. mr Ayman has a mercedes, not a bmw.

b.Mr Ayman has a mercedes, not a bmw.

¢. Mr Ayman has a Mercedes, not a BMW.

<. Mr Ayman has a Mercedes, not a Bmw.

o
~J

28. Choose the sentence with the correct punctuation:
a. Yacoub El-Saadi is a citizen of the UAE.,
. Yacoub El-Saadi is a citizen of the U.A E.

¢. Yacoub El-Saadi is a citizen of the United Arab Emirates.
d.a,b&c

29.1am from ............ .Iam Egyptian.

a.Are b.Are c.ARE d.are
30500 " is short for ‘curriculum vitae’.

4.Cv b.cV c.C.v. d.CV
) S Saiia sy ’is an acronym for ‘Oh, my god!”. :

4.OMG b.Omg ¢.O.m.g d.omg |
32.

Choose the sentence with the correct punctuation:
a.“Why,” I asked, “Don’t you care?”

b. “Why,” 1 asked, “don’t you care?”

TTWhyT" I asked, “don’t you care?”

d.“Why” I asked, “don’t you care?”
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33. Choose the sentence with the correct punctuation:
a. “Why don’t you care” I asked. “You are kind-hearted!”
b. “Why don’t you care,” I asked. “You are kind-hearted!”
¢. “Why don’t you care?” I asked. “You are kind-hearted!”
d. “Why don’t you care?” I asked. “you are kind-hearted!”

34. Choose the sentence with the correct punctuation:
a. “Stop” I said. b. “stop” I said.
c. “Stop” I said. d. “Stop,” I said.
35. Sama said that the game is ............
a. “not over” and that “she will win.”
b. “Not over” and that “She will win.”
c. “Not over,” and that “She will win.”
d. “Not over,” and that, “She will win.”

a Punctuation Within Sentence aoall Jala pudyill Gloale

Punctuation Within Sentence

€ € p. |

(1) o (5 0

« Apostrophe : : Colon : i : Hyphen&Dash ; | Ellipsis
Llell dlalall D oglkaill o nlgll O Y
N e T - o S 4 Vi o wan @ o o s : ___________________ s E: Vi a'ahsowed? %
@ q P i

(2 (4 (6 |

' Comma : ' Semi-Colon ! i Slash | i

L oldull dlatall! | daghioll Alalall | Lol Alapla | :

i

i

YR i
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he apostrophe (') L

B

f

i Ul.l" U“’J’ (" (” f)“.‘f.m‘l,

thead Uy e Ll | Jodl) an i)l
are not = aren’t = does not = doesn’|

i
| M Q
~Will not = won't

Y( . iy .
| . el g ps plaiall & fuars! | 4 (Y]
am=1m - We have = we've = there 1s = there's

H8) o gty 4 G sl 41 5 il ol 418 13} 500 '8) ) @
The student’s book Wl s - The children's rooms
Men's clothes
:C""" ‘w*}l uly W (8) sosg .50l 4t puisid)
The students’ books ol s
Ol oSeas (5 = 88 = X) o iy g 3l gl 6 el I a8 Jany s ) Lan] -
iSdadd 4yl (78) ol Laib (7) posiaas
James  wedding = James’s wedding
the class” work = the class’s work
S il s el sl e ) O
‘Thousands of dollars = 1000’s of dollars
-Tens of people = 10’s of people , b
5 :Fapostrophe) pseii ¥ Sy 10 0555 b o ) 51 0L 53
-the 19905 (Not: the 1990°s) J
S :d)/ﬂwu‘o
- How i’ . the word ‘responsibility’” )
ey S Sasherean .‘.’(»rgspor.)siAbility) il g (1) D7 ’*; : :; o

. i e J -
. - . 4 & 5 ”‘"““5’7"!’4 ot k’.
AN jasidl ol il (S pasid ¢ ol b AT  fais

-1 went to Sama, Ahmed and Rodayna’s house. o L e
- P , ' Sy : v

(ol ks g O3t L3209 5470 e S gl e P

=l Ll 5 (08 pais S o Jaiis WPV ol ot s S5

. a' SC
- I went to Sama’s, Ahmed’™s and Rodayna s h()ui
(Y e Sz St (P o4~ JS s L"»J“" ol

S St —

ol s

i ————
e————
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m On Using the Apostrophe

9 Choose the correct answer froma ,b,cord:

1. Thisis ............ villa.

a. Ahmed b.Ahmed’s c. Ahmeds’ d. Ahmeds
2. This villa belongs to the ............ .

a. Ahmed b.Ahmed’s c.Ahmeds’ d. Ahmeds

3. Mr Mohammed is correcting his

............ homework. Each student has
written two essays.

a. student b. students c. students’ d. student’s
4. Tcan’tread ............ handwriting.

a. Enas’ b. Enas c.Enas’s da&c
S.Thavepaid ............ of dollars for this house.

a. 1000’s b. 1000s’ c. 1000s d.a&c
6.The television became popular in Egypt in the ............ .

a. 1960 b. 1960s c. 1960’s d. 1960s’

7.1 asked my little daughter to rewrite all the

............ in her paragraph. I
showed her how to write the ‘r’ better.

a.r b.rs C.T’S d.rs’

8.1 asked Samatoclean ............ room. It hadn’t been cleaned for two
days.

a. Ahmeds and Abdulrahman’s

c. Ahmed’s and Abdulrahman’s
9.1 asked Sama to clean

b. Ahmed and Abdulrahman’s
d. Ahmed’s and Abdulrahmans
............ rooms. They hadn’t been cleaned for

two days.
a. Ahmeds and Abdulrahman’s b. Ahmed and Abdulrahman’s
¢. Ahmed’s and Abdulrahman’s d. Ahmed’s and Abdulrahmans$

§Fhe comma (,) sianawll alotall

: Lol pusds (5) day (spaCE) Blus oI5 022 TSI 5 Yy
I A g () il ol iz -
el Jof b o 13] (Codod] | 435 W pastdl) BBl A (1) pies | |
- Sama, I wish that you studied harder. 4]
| St ALt T ol 13 bl 05 () i
1 wish that you studied harder,Sama. . f
A f 14 f|L;L,a“,5sL?$3!-m,ﬁ.bL;..JlJ,:(,)‘.M ’k‘

- I wish that you, Sama, studied harder.

@ h
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T il Y ;1., A
ou wait a bit longer, pleasc : il
y coll.'d: 'yi e (o] b 1 i ol e /ol & o ke ) (1A t}.am 0O
e : L5 LI i el pazall B (and) |
ananas, mangoes and bananas yesterday. |
that she would be a good boy, that he v.vou]d not |
<hout at his sister, and that he would not climb the trees in the ga'r'd(.:n‘. |
. atl 31 s (and) g3 Galisaal pie S| (,) plasizal Sy 431 1”1/-
_1 searched for my keys in my handbag, on my desk. and under the chafr, ( /) |
- searched for my keys in my handbag ,on my desks and under the chair. (V') |
Syt I3l 3 e 20 G () s @

o s 13] (pleasc) i8S S () pasmiad i3]
{

_ I bought apples. b
- Ahmed promiscd

l
|
|
|
\
|

|
|
|
!

iy

)
|
[

- She likes painting, doesn’tshe? |

A SIS g Sy a5 izl e Y1 oy Jo () sirei
- and - but - for - or - nor - so - yet ... '
- Omar walked along the street, and then he turned left at the corner.

- You can play computer games with me, or you can go out with your :
friends.

o Ll 11 2 iz Sonll 5ot () p 15 @)

- after, before, as soon as, when, while, although, in spite of, as, !
because, since, if, ... |

:I\;v;Pé;le I was playing football, I got a cramp.
s ymlllse Mai got up late, she missed the first lecture.
s EUt on weight, you should follow a diet. |
sraa cannot understand a lesson, she gets nervous. |

1 got . () poeis ¥ U Tl oy 5 sl o <ols 131 Ll -
4 cramp while I was playing football.

[ty (i) il vl ol 145 1 ) izl s 291 g S () p 5 Q)
. Ha\v’in d :(To + inf.) L padl i all, (p.p.) |
. pumghgedonc enough revision, he was sure to pass the exam. :
“To trgy ; for being late, Amir was always on time for school afterwards. |
“labroad, you have to get a visa first. |

il By B U A S () e ®

s ¥» Unfortunately, Luckily, Unluckily, Finally,

Pectedly, surprisingly ... .

. 1«nnunalcl
ne

. "ﬂdly
1N »r
Y team lost the match.

______
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e -...iv‘.. JOW

- * H s \

sl Iyl 8 b lze oLy S

- Yesterday, I visited my grandmother. :
- Last Sunday, we celebrated my sister’s birthday.

llasdl Byl 3 Wlana¥ly glizzayl, o2 My 3B pall Sl e |
- Y€S - 1O - sure - sorry - excuse me - well - however ...

- No, Mr Mohammed woks only for El-Moasser.
- Well, can you recognise the bullies who attacked you?

bl e e o e 0 I3 Aandl e Y1 Ll L5 () LI5S
- Rodayna is very tired, not careless.

oS WYl e <l Joald () e |
- Mr father was born in Giza, Egypt but now he lives in London, England.

Hdly el e W) ol ol o) () ol
- 22" February, 2011 was the happiest day in my life. (British)
= February 22", 2011 was the happiest day in my life. (American)
- Rodayna was born on 8 March 2012 (= 8 March, 2012). (British)
= Rodayna was born on March 8, 2012. (American)

s o e+ 256 61 2l om0, a3 6 2090 S oy il () sz |
:C,.:...:Jlo.»‘.,_...i;”
-25.245,417  -2,333,987
:rU) Z.gui Q.o(_,j&i .s..\.r.WJ..a.A.U (,) '..:\595.....‘:' Qi J.aﬂ.z Y'.

-1976 or 1,976

il L) S I SNy i 5SOYH 01 i o ol (DEAr...,) LS an, () pied |

PP AN e (1) el e d o] LS 180 WY1 T eyl
¥ v et SR L D LY
- Dear Mr Rashwan, = Dear Mr Rashwan: .

T ——————— e,
e e e e e

Aandl ol ol Bl Do Ao e g0 1 () L SUe day () e
el 5T 5 el 131 L35
- Rokaya said, “I’m not free these days”, o’ SN L‘J‘" ;
- “I'm not free these days,” says Rokaya,
Paday ey dads Wl () ptdniand J J& gso (L) el SlMe oote HEW .
- Ashraf said, “Have you sent the file to Ayman?”.
- “*Have you sent the file to Ayman?” asked Ashraf,
bl ok USIE G Gthat, i, whether, what, why .
P e s Y. o o 8
_ 1 asked if, he was tired, (%) ARUPNCENCRY {
[ asked if he was tired. (v')
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e i — QEEEEETR Writing Skill

(. He said that, he was tired. (%) —

- He said that he was tired. (V')

opo el e o WV oSy (A Lo 2oVl s il 5] Sl Joad () piied D)
ol e i3 o
- Friday. which is a public holiday, is the only day when I get up late.
- The weather was fine in the park. The grassy land, on the other hand,
was very wet.
- My only sister, Amira, helps mum with the housework.
o) phasenad oSy M5 Lo « Wizl oSy Yy sl ol il i ol Ll 0 318 15] Lol -
- The book that I have bought is excellent.
- The oranges that fell out of the basket were damaged.
- She believes that she will win the race.
doM e (3 (oeon) b pinand ¥ ol pliseed 2 SVl i 5,80 7 ) 22V -
- A'man who is often nervous has very few friends.
(Essential: no commas)
- Emad, who is often nervous, has very few friends.
r (Nonessential: yse commas)
) The young man who is wearing the blue jeans is my brother.
(Essential: po commas)
;x))l’,:?rf)the.r, who is wearing the blue jeans, is playing in the hall.
(ronessential: e commas)

sl ou-aJluA, (coordinate adjectives) o J.‘.‘Si _,i ks e Juatl] (,) ris..:....f m
L ol ol a1
| He ig 4 healthy, strong man.
30950 41 Sy i plly 2ead¥1 s st plsis (healthy, Strong) oosial
o Ly .o 4 ‘ y
P i T g (and) iz 31 izl 13] ZoasYl o eiaslacte pezial
Heig gy A 02 b oSy Gl Jd ¢ tnd] By dss e eld3 35,
| Heig o 1Y nd strong man. (¥)
- Hejg ) *lrong, healthy man, (v)
cu::"l"g and healthy man. (v)
U i I > . : ' .
itive adjectives) ity f baS 15 ¥l G A Olall 85 Loie (S
“Shey SN Il Eoy oy () pabnins ¥ ] ol i
~She :\ jl cheerfy), young gir| (x‘"’} JUdl s iy () pobvand Y ol 0 0
- She Sl Yeerful and young eir
S B ayoyn, o Y OUNE girl. ()

(£ 0 )X / get ready - Lutast 1w paiSoll [ 49
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e s st

———

E She 19 d young and cheerfy] girl. (x) ST
-Sheis a cheerful, young gir]. (v |

~~31 J3 (cumulative adjectives) S A Slaal)

s i ————
e \
R

sl A S L’u:
- quantit ini ' e
| q Y, , Material, purpose,
| - I ate two big cheese sandwiches. (v')

- I ate two big and cheese sandwiches, (x)

- I ate two big, cheese sandwiches. (%)
| - Late two cheese big sandwiches. (%)

- I ate two cheese and big sandwiches. ()
- L ate two cheese, big sandwiches. (%)

m On Using the Comma

® Choose the correct answer froma,b,cord:

W would you do the shopping for me?

a. Omar b. Omar, C.,Omar d. Omar,
2. Would you do the shopping for me............ ?

a. Omar b. Omar, C.,Omar d. ,Omar,
3. Wouldyou ............ do the shopping for me?

a. Omar b. Omar, C.,Omar  d.,Omar,
4. Do you mind if I use your mobile ............ ?

a. ,please b. please, c., please, d.a&c
5

. Which sentence has the perfect punctuation?

a.1 depend on El-Moasser, my teacher and the educational programs-

b.I depend on: El-Moasser, my teacher and the educational programs:

c.I depend on El-Moasser, my teacher, and the educational programs:

da&c 3,
. She is to young to travel on her own

P
a. isn’t she. b..Isn’t she? C.,isn’'tshe

d., isn’t she’
7. My uncle has too many things to do every day ............ yet never
forgets to visit his parents and make sure they are OK. -
. b. c.! d.?
d )

8. Once I had done the shopping

............ I went home.
; b.,
a.

C.. d. no mark

(50




9.] went home ............ once I had done the shopping.

a. b:t C.s d.no mark
10. To succeed ............ you have to study hard.

a.; b., o d.no mark
11, 5imis the exam was easy.

a. Fortunately. b. Fortunately! c. Fortunately, d.fortunately,
12. A: Does he have villa? B: ... he has a flat.

a. No. b. No, c. Yes. d. Yes,
13.He is plump ............ not fat.

a.-, b.. c.! d.?
14. Mr Mohammed lives in 22 Tahrir street ............

a. Edfu, Aswan. b. Edfu and Aswan.

c. Edfu. Aswan. d., Edfu, Aswan.
15. Sama was bornon ............

a.July 7" 2017. b. July, 7%, 2017.

c.July 7%, 2017. d. 7™, July, 2017.
16. Which number is correctly punctuated?

a.124578 9 b. 1,245,789 c.124.578.9  d.1.245.789
1. ...20 we are meeting the ambassador.

4. tomorrow, b. Tomorrow. c. Tomorrow, d.Tomorrow!

8. Which sentence has the perfect punctuation?
4. Hossam sajd “, I have bought El-Moasser Guide”.
b. ‘I:Iossam said, “I have bought El-Moasser Guide”.
;’ bI ;:ave bought El-Moasser Guide,” said Hossam.

‘D&

19, Whlch Sentence has the perfect punctuation?

:,: iﬁe Sa’:ds “Do you speak English?”

G, :‘De Said “, Do you speak English?”

0. 8? CYOU speak English?”, she said.

2), Wi

dw Ih,'ch S¢ntence has the perfect punctuation? |

b, pm fond of football. My brother unlike me can’t stand 1f.

. "™ fond of football, My brother unlike me, can’t stand it.

d, ]’m fond of football, My brother, unlike me can't stand |f.

fond of football. My brother, unlike me, can’t stand it.



21 Which sentence has the perfect punctuation?
a. Salah who is a great

b. Salah, who is a great
c. Salah who is a great

player scored an incredible goal in the last g
player, scored an incredible goal in the Jast ma;

. player, scored an incredible goal in the last may
d. Salah, who is a great player scored an incredible goal in the Jast may:

22.Heisa ... player.
a. slow and unfit  b. slow, unfit c.a&b d. slow unfi
23.Nadiaisan ............ woman.
a. energetic and young, b. energetic and young
c. energetic, young d. energetic young
24 . Which of the following sentences gives a logical meaning?
a. I’ve already eaten Omar. b. I've already eaten, Omar.
c¢. I’ve Omar already eaten. da&c

B Colon (:) :atbail

it

2 Nl g (2) o] i

P =it . Ao 5 (2) “e s
(s Lo Janolis Lakay 5 gl 121 S e (55 o (llsts)d‘.atlflil g;l;ClurS;:
- An 'essa); has three parts: the introduction, the bOdI)éJ?:l e O
5 - There are five new members in the staff: Ahmed, id, ,

and Youssef. ) el Y S
RS ] gl 2 g - LOJ.-C(-)("\"*“"
g6 el palliadl o (Rl ¢y Trads 258 25 et
; x
A - The essay has: an introduction, a body and a conTlu§:)(:ln-(£/ ))
““““ _The essay has an introduction, a body and a conc us}:( i.m e
- The new members of the staff are: Ahmed, Khalid, Karim,

| Youssef. (¥) : . e
| - The new (mcmbers of the staff are Ahmed, K halid, Karim, Omar an

AR OPy o L T S T i
Lk U g ) LYl iy ooyl S (3 1 () ,.:.:.).—«
| oot i ) 't have enough moaey. (
ave deci { to buy this tablet: I don ; ey, ()
‘1\ i lllxr:ed(;’;(:?dc:dnn?)( to hu);' this tablet; I don’t have enough money Qe
= e .
|
1

. N . 1gnl |h[‘ {)
My father has a health problem: he is II()SIPS l:::::;';l \:\?i&uhl ((\”
; . alth problem; he s l0SIng 10 >
My father has @ healt , . : O iy sl
.(subdivisions) & A olaadly (e 1 Ol o (3 e ‘

n!

- Punctuation: colon
- Unit 1: grammar

SR
U

(52
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\Qm Writing Skill

e J& L ol oy Jaily (descriptive titles) iio,l

_—
i w5 (2) el

- The Prisoner of Zenda: Ap Adventure Nove] ol (1) pisas i)

- The 6" of October wa

T war: The War of Land and Dignityz. i

Al b Al o sy — (emphasis) .., d.,dl;l:, ke ol LS 15 (2) phizs

i 2 Al i) 3535 o S (em dash)
- After three months of thinking, I have reached my final decision:
retirement.

= After three months of thinkin
retirement.

.\,_,.Jl‘pl'..)g.i ol (Dear...:) is 4, (5) e 'm (:)J..s.-.._.," 2 :;-:S\;Js’llu‘._.hd?";j @
G i ¥ 4l () i Lol ) Al ¥l (B Gl )1 el iy SOV
:GAbY

8, I have reached my final decision —

' - Dear Mr Rashwan: (American)
- Dear Mr Rashwan, / Dear Mr Rashwan (British)
U 0] G LS 2l U1 i Y1 o i () i 2k 501 5
- Mr Mohammed said, “I am too busy to argue with those envious people.”
A LS U 0 5 bt () g S 9 ] 5 -
- Mr Mohammed said: '
| "Tamtoo busy to argue with those envious people. They have neither
- | the ability nor the will to do anything useful. That’s why they are always
.| talking about others. Helplessly, they have to use the very things they
| criticize in their work. To be successful, never argue with somebody who
- will never be persuaded...” ' -
N el Sl Sl ol 5l s )i ©
; ‘ - Esraa: What do you think of El-Moasser’s?
- | ~Leen: It is the best educational book ever. L
| ; o li¥l ez 3L jaadl an () pises @
; ot Id a driving licence.” |
- Inthe words of the traffic law: “A driver must hold a drivi .

| o -:—;I;f_bportion) w.uo—.-:l.--ﬂl.a‘;rﬂ‘gj (1) plied ®
B _ . ' s1s 3.1,

| The ratio of married women to the unmarfl_e(ijonces is3tol.
' = D€ ratio of married women to the unmarried on

' = The ratjq of married women to the unmarried ones is -

I s TSl 3lly Ll o il B w1 bY€) 25
“ltis l0520pm”(Amc.:riczm) NI )-3\*—'—-5‘
G 5 ] gl 2ol o ail) iUzl Zeebnd] o ) \Y)

s e b Ll &Sl U “lf;’:')":‘ M (ielu YE) Lo l (b
2151020 pm, = 1t 45 22:20. (British) T

I

1

3 |

lenl
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v . B T RS ————
s ini SRR

(l—..--w....‘._. -
e e

kST 38 13] 9] (1) mg S 3 ~ , ———
(1 Ahl;w;l M""'r HLH'V‘(Cﬂpm”)d’r iy YJ"JIL*”J':L‘}’J“V'J‘

AR A » Monday, April, Egypt ...) Ja (capital) J sy fa, i ’ﬂ, '

interviewed three applicants: two men and a woman ATl gl

:(Capital) O gy Tay U 251 f
2 Selotnie n Wl ATl patlen (1) g pISUH S 13) o0 -
I welcomed my two guests: my friend Al and his father, s

- Follow the following three steps: First, boil the water. After that

(1) day ISRy W[P (Capital) U p pase i i |
: A - ¢ P pAy A—L‘/'W A.L}J’u'.y’ a
¥ I welcomed my two guests: My friend Ali and his father. Y|

On Using the Colon (:)

@ Choose the correct answer froma,b,cord:

.
—
- 4

1. Which of the following characters is called a “colon™?

,

a. b., c.: a5

2. Which of the following is NOT one of the correct uses of a “colon”?
a. At the end of a quotation.
b. Before a long quotation.
c. To introduce lists.

d. To express proportion between numbers.
3 Choose the sentence with the correct punctuation:

a. A paragraph has three parts: A topic sentence, a supporting
sentence, and a conclusion sentence.

b. A paragraph has three parts: a topic sentence, a supporting
sentence, and a conclusion sentence. |

c. A paragraph has three parts; a topic sentence, a supporting
sentence, and a conclusion sentence.

d. A paragraph has three parts. A topic sentence, supporting sentences, -
and a conclusion sentence.

4. Choose the sentence with the correct punctuation:

a. A paragraph has: A topic sentence, a supporting sentence,

and a conclusion sentence.

b. A paragraph has: a topic sentence, a supporting sentence,
and a conclusion sentence.

c. A paragraph has; a topic sentence, a supporting sentence,
and a conclusion sentence,

d. A paragraph has a topic sentence, supporting sentences,
and a conclusion sentence.
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- QUELREEIR Wiiting Skill

5. Which of the following choices is punctuated perfectly?
a. She refused to marry him: He is not the kind of person she prefers.
b. She refused to marry him; he is not the kind of person she prefers,
¢. She refused to marry him: he is not the kind of person she prefers.
d.b&ec
6. Which of the following headlines has perfect punctuation?
1. El-Moasser Guide: a Professional Educational Book
b. EI-Moasser Guide: a professional educational book
¢. E-Moasser Guide: a Professional Educational Book .
d. El-Moasser Guide, a professional educational book
7. Which of the following best suits a title and a subdivision?
4. punctuation: colon b. Punctuation: colon
¢. Punctuation, colon d. punctuation: Colon
8. Choose the sentence(s) with the correct punctuation:
1. We are having a nice time on the beach — the children really like it.
b. We are having a nice time on the beach: the children really like it.
c.a&b
d. We are having a nice time on the beach, the children really like it.
9. Which of the following represent(s) the best start for a business letter in

American English?

a. Dear Mr Ayman: b. Dear Mr Ayman,
¢. Dear Mr Ayman d.b&c | |
10. Which of the following represent(s) the best start for a business letter in
British English?
a. Dear Mr Ayman: b. Dear Mr Ayman,
¢. Dear Mr Ayman d.b&e

10n?
IT. Which of the following extracts o a dialogue has the perfect punctuation®
a.- Samal like fish. - Rokaya so doI!
b.- Sama: I like fish, - Rokaya: SodoI!
C.- Sama: I like fish.  — Rokaya: sodol!
(.- Sama: I like fish - Rokaya: Sodol! . .
12. Which of the following express(es) proportion correctly’
. The ratio of the educated to the uneducated is 7:3.
b.The ratio of the educated to the uneducated i ?7t0 3.
¢ The ratio of the educated to the uneducated is T
d, a, b & c
| 55 |
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T T

13. Which of the following ex

a.ltis 7:45.

b.It is seven: forty-five,
c.Itis 745, da&c

14, Which of the following has standard British punctuation?
a. I refused the offer: It is not usefy] to me.

b. I refused the offer: it is not useful to me.

c. I refused the offer: It is not useful to me. It is just a waste of time.
d.b&c

press(es) time correctly?

15. Which of the following has standard American punctuation?
a. I refused the offer: It is not useful to me.

b. I refused the offer: it is not useful to me.

c. I refused the offer: it is not useful to me. it is Just a waste of time.
d.b&c

n Semi-colon (;) : abgdinll alntall

P A SV i (5) painady

::»l,n‘;s,swlgs&;a,:,o,:u;uo.gbwo,:kabﬂ
- Some people enjoy playing football: others only watch the matches on TV.
to2 Al Guid (1) i (1) o JS plasal oSy i Ly -
- Some people enjoy playing football: others only watch the matches on TV.
- Some people enjoy playing football. Others only watch the matches on TV. :
tG) awy Skl

) %JO:—'L&L-:Q,:LU(,._L.,_' Jan‘
| - Amr wastes his money: as a result, he is usually penniless. Galis
| - Some people type on computers, tablets, o
|
|

I'even mobile phones: but
. others prefer to write on paper,
- I like dogs; however_, Iwnll never keep one at home.
H(sub list) L5 20U s Ly i () (aws I W ol § L Ly (
- I met people from _Er‘lg!ar'l‘cviﬁ:_lw.andpp,r Canada: Toronto, France: Paris.
() A ) 1 b () 0080, 5 o
- I will allow you to join the school if you promise that you wip work . |
hard at home; that you do well at school; that you get high marks; and ™ |
that you keep safe. (v) |
- 1 will allow you to join the school if you
hard at home, that you do well at school,
that you kcc_:p _gs_ufc. (v)

{

——

Promise that

You will work
that yoy get

high marks, and

]
56 |
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~\

m' SIS 10 4] (3) aag U1 &y i (Capital) U piias ¥ tiss
' (I, Ahmed, Monday, April, Egypt ...) Jt (capital) J s,

- Mai likes spice food; Her brother enjoys sweets. (%)

- Mai likes spice food: her brother enjoys sweets. (v )

o y,

m On Using the Semi- Colon (3)

@ Choose the correct answer froma ,b,cord :
1. Which of the following characters is called a “semi-colon”?

a b., 25 > d.;

2. Which of the following is one of the correct uses of a “colon”?
a. Ending a statement. b. Starting a sub list.
c. Starting direct speech. d. Ending direct speech.

3. Choose the sentence with the correct punctuation:
a. My father needs medical help; his arm aches.
b. My father needs medical help, his arm aches.
¢. My father needs medical help/ his arm aches.
d. My father needs medical help’ his arm aches.

4. Choose the sentence(s) with the correct punctuation:
a.Tlike dogs; however, I will never keep one at home.
b.Tlike dogs. however, I will never keep one at home.

¢. I'like dogs. However, I will never keep one at home.
da&ec

5. Which of the following choices is punctuated perfectly?
a.linvited my uncle, two friends, Hossam and Nasser, and my new boss.
b. Tinvited my uncle, two friends; Hossam and Nasser, and my new boss.
¢ linvited my uncle, two friends Hossam, Nasser, and my new boss.
d. Iinvited my uncle, two friends; hossam and nasser, and my new boss.

6. Which of the following choices is / are punctuated perfectly? .

4. I'bought two bags of rice, two middle-sized cheese pizzas, and a jar
of jam, ‘

b-Tbought two bags of rice; two middle-sized cheese pizzas; and a jar
of jam,

¢1 _bought the following: two bags of rice, two middle-sized cheese
Plzzas, and a jar of jam,

d, a,b & C

.57
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E ash (=) and Em dash (—): s
: =) dlighllg (-) Ahuwginlig (4 alsia
-What is a hyphen ()? sloli b, i a L

- A hyphen is a mark of v

punctuation that joins words, or word parts,

together.
oA Lany WS ] LIS ) e 21 o -) i
. : poiasd (Al o A Slide gus] (<) iy
-What is dash )/ )? APt PSP SR | zLaL,Jl:: [ .

- A dash is a mark of punctuation that is longer than a hyphen,

() Aol g Jbl o 5 dle p () A gll 4 (=) Tl 2Ly
- The dash has two shapes. ,
‘Wl MDY oo oty Wi
1. Em dash (—): It is about the width of the letter ‘m’.
(M) G o, s g 7 oy il Ay
2. En dash (-): It is about the width of the letter ‘n’ or twice the length
of the hyphen (-). ’
() ol il o 0 i 51 (1) G 20,0 s (3 ot 5 oy Byl 2l
LI NGl (=) Aol o 2 piandy

H99) 2> (21) o B Y1 i ol ially 36T oy Juail |
- T have twenty-three cousins - There are forty-seven people on the bus.

;I SIS 2l iyl S i
- number (3, + - + ordinal number .5 sis ... ll
- Only two-thirds (= %) of the students passed the exam.

- Three-fifths (= %') of my salary is spent on food and clothing.

ST o] el e 28,1 clicall i |
_ 1 use El-Moasser because it is well-prepared book.
- Mr Ayman has a six-year-old son. .
s i I pu i-‘-5' q‘" LISy W e Oy o= A (prefixes) olslJ) an ‘
. er: i team members. A
P to co-operate with your am a
Eouiﬁzz?s have developed some anti-aircraft weapons. ol islas Zadad
d n ., . . . g
Hisg a pre-eminent i3, position mflkes him mﬂuc.antlal.. . T
g : -J.:..oL.b’SL:.a‘.:,_.:Sateu(-)ibfﬁ'*h-’;—'«.uﬂb,beulb.v-
(e-mail / e-book / co-operation voe)

1) sy 108 LG oo

(email / ebook / cooperation o) y.
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(=) Ay shlly (=) Lawyzall ool 1 (2 o
T 2 Gl 5 UG (=) izl o (— ) 20y ol I e
LI ol o Yo B )| e 231 3 L (=) Tyl 5T (—) 2 >
gl Lol o »“‘jgﬂ:w&ybuy (3) il oWl i (1) glakazdl o () |
- El-Moasser published Get Ready. the first of its kind.. lasF July. (V) t
= El-Moasser published the Skills Guide —the first of its kind — last
July. (¥') : e
-1 w;,nt two things: a house in the countryside and to 11v'e In peace. )
= I want two things—a house in the countryside and to live in peace. (v)
- I was dead tired; however, I went to school. (V)
=Iwas dead tired—however, I went to school. (v)
. i0® s laadl 3T 545 L5 (En dash) 2ha,l Lol puns @
- Afterthoughts A31al) J8Y) _ something unexpected — something
surprising
- Omar will come first-1 think so.
- We saw Ali-smoking a cigarette, believe it or not.

gell 8 eencl) (En dash) daw o] 2ol gl psined o
- Thave read pages 12-35 5o far. (= from page 12 to page 35)

- The Aswan—Cairo train leaves at 16:00. (= The train from Aswan to Cairo)

) @l 6 G Lyl (En dash) ala gl 20 i @
- The Egyptian team won 3-1. J
R

m On Using hyphens and dashes

D Choose the correct answer froma ,b,cord :
1. Which of the following marks is an “Em dash”?

4. - b. - c. — d./
2. Which of the following marks is a “hyphen”?
d, - b - C. — d. /
3. Which of the following marks is an “En dash”?
d. - b - c. — d./
4. There are ............ days in March. i
4. 3.1 b. thirty—one c. thirty—one d. thirty-one
S.Pages are missing from the book.
4 122-139 b, 122139 c. 122-139 d.a&b

59 |
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6. She doesn’t like ..., style of writing,

a. old fashioned b. old-fashioned

(. old —fashioned

7. A: How do you write (I'Z{) in words? -B:Onecand........... ,
A, seven-cight
¢. seven-eighths

¢. old—fashioned

b, seven-cighth
d. seven—cights
8. Which of the following has/have correct punctuation?

|
a. My son, and that naughty friend of his, played football after school. |
b. My son-and that naughty friend of his-played football after school,

¢. My son—and that naughty friend of his—played football after school
d.a,b&c

9. Which of the following has/have correct punctuation?
a. My brother has three daughters: Doaa, Yasmeen and Ashrakat.

b. My brother has three daughters—Doaa, Yasmeen and Ashrakat.
c.a&bd

d. My brother has three daughters; Doaa, Yasmeen and Ashrakat.
10. Which of the following has perfect punctuation?
+ Trees without their leaves look very beautiful —it is my opinion.
b Trees without their leaves look very beautiful —It is my opinion. |
¢. Trees without their leaves look very beautiful, it is my opinion. '
d. Trees without their leaves look very beautiful: it is my opinion.
11.1bought an ........... wilgd! slaa to relief the pain of my knee.
a. anti inflammatory b. anti-inflammatory
¢. anti-inflammatory d. anti—inflammatory
12. Liverpool beat Newcastle United ............ .
a, 2—1 b, 2-1 ¢, 2:1
13. Which of the following has perfect punctuation?
a. 1 don't prefer reading e-books.
b.1don't prefer reading ebooks, e
c.aé&b

d. T don’t prefer reading E-books,

d. 2;1

.60 |
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ﬂ glash/

i 0 types
There are (WO 1 o e
orward slash (/) sV WLl ab 2]l

of slash:

| e o o g23) i) AL 22

7: Back slash (V) (r'f‘;/J
1 (/) rbSU Wl ib 2l Olalasaul

|

l _He was driving at 80 kilometres per hour. (¥)
= He was driving at 80 km/h. )

-1 applied for the computer and language programme. ().
=1 applied for the computer/language programme. ()

(1) i (O1) o Yy Bl (/) pas @)

- Someone rang the doorbell. He or she had left before I opened it. ()
= Someone rang the doorbell. He/she had left before I opened it. (¥)
:é.\.«Jl o el (En dash) .- ‘\L\g LL?i (/) rJén.:.-J,'
- The Aswan/Cairo train leaves at 16:00. (= The train from Aswan
to Cairo)

gl o il il gt 2,0 g Ul (/) o
- Students will never forget the 2020/21 school year.
el s gt il 2215 Ul (/) b
- The match is on 25 November, 2022.
= The match is on 25/11/2022.
=The match is son 11/25/2022.

1 Y e lonieally gilsadl guslis (/) NEE,
“humber .3, + - + ordinal number (7 33

h[ ; )
p:/fww w.elmoasser.com/ get-ready

12 Ly peSall g ] 5y 3 Blol (/) piinas

- Number :
Mber o3, + - + ordinal number 7 3

. O )
“"')’ tWo-thirds (= % = 2/3) of the students passed the exam.

= ] o . . .
hree-fifths (= 2 =2/5) of my salary is spent on food and clothing.
\. 3
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Lo

m On Using the slash (/)

® Choose the correct answer from a ,b,cord:
1. Which of the following is NOT a punctuation mark?

a. \ b./ C.; d..
2.1t is planned for Luxor and Aswan to welcome ............
a. 2.000.000 a year b. 2.000.000 per year .
¢. 2.000.000/year d.a,b&c
3.He works foran ............ Company.
a. export/import b. export and import
c. export—import d.a&b
4. Someone is ringing the doorbell. Let me see who ............ is.
a. he or she b. he/she c.a&b d. he and she

5. Which of the following has perfect punctuation?
a. The Cairo\London flight takes off at 15:25.
b. The Cairo/London flight takes off at 15:25.
c¢. The Cairo-London flight takes off at 15:25.

d.b&c
6. I was in secondary three in the school year ............. .

a. 2020/21 b. 2020\21 c. 2020;21 d. 2020.21 l
7.1wasbormon.......... ;

a. 15", August, 1982 b. 15-8;1982

c. 15—8—1982 d. 15/8/1982
8.1 expect at least ............ of the students will pass the exam.

a. 45 b. 2 c.a&b d.4;5

Ellipsis (5. / ***):8% poai aosic

—— ———

[}

! | (o) el LMo oo lafusis!
‘l )i)'w;ﬁ:'uéjo-‘f‘ji’i;Ji"'JiJE-J“JLGJLK\JL.L;(._.)CA‘;”LX"M
i) e 5B 155 idia (phs Bl ek 1N g ] e L)l pBD)1 U
I Ul BnY—dals ok ol azats ey 2, ) -
- Full Quotation: “I didn’t know the possible disudvunluges, SO
I supported the new plan,”

- With ellipsis: “I ... supported the new plan.”

ey e e e —

=

(62]
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s

WUl LasY —o 8 S 65 Dl e (L)) chl! ke pases €
- Even numbers s 3l ;Il.u-.\il are 2,4,6, 8

$ e ‘

133,30 3§l e eanal) (..)) chd)l Tke QUSUI jiany paie Q@

-Tdon't know ... I'm not sure.

St oo peadl (o) il L3 QUSUN ang paie @)

- You are right, but what will happen i,f o ma ‘
Al Lo bl e S 0 iy e ael () ] e LS
- Professional teachers |

a Enclosures CUnAAI / ildayn)|

|
sty ...................-..........-.-..-......-..-........ ...............

A ey O
. in fact ... are always ready for any changes.

\
s
0 (2) (3]
* Quotation marks - 1 Square brackets '
vaLalll aloye 5 E wlaipall Ylwgaill

* Brackets / Parentheses
' Ulpalua)| Ylwgal|

e — e
REI LN E T HT] o varad)l SL dils Oloans Wla 1
= speech marks = inverted commag |

tvamad| &l)e o2 oley Wia,
) R ) el oL

A..,Ugu,ll Q,J;...Yl V" |.Ll.'n.';....\}l dasly Wil

uble Yuotatjoy, marks (*,, ") @05l acaidl S
Sy Y b ¥l b1 Lails o
AN il el iy
i U U1 L2l ST G g p &
5O, we can't help you™, (v)
B0, we can't help you', (v)

1. Sine .
Single qUotation marks (‘.

2, 1)

) “w‘:("*( o by ISR ol ah L
) 'WL e busy” aid Omar,
€ e huzu.y', Sid Omay,

R

. |
CamsScanner - Lisd d>guadl



i e 5
he poniead 1 gubgidl] S5 13 alyid] 5oy ¥l
| Sally & .;H&laM)”w‘*‘“""‘“‘:'b'{f"'.. h."mt/l\dlt;;:mtl.(/) ‘{
»c-r'rf"\“k'fl;l':::k Beauty' it i great nove |. ol Ahmed. (V) |
- " ‘ ‘ l \ ’ " ) "‘.‘“' 'I“V‘.' ) i ' ':

ink “Black Benuty 16w g ; I ke i,
-l m“'k Nlmk | ‘W “idmil k,dla:uf.ildw “‘H)m‘/ty)’u-) .M‘J - ¢

e 1 ' ) 'l (

“Tull" 1 o *short” us “huppy” I8 (o “13'::'.1).!uymy". (v) |
L PR to short™ ns “happy™ 18 1o 530 Tag 4 Al .hv“"i bl
0 gl W 1 e it

‘.‘ 'kﬂ i o l "
. I'nm prm::l u}'my homeland — *Hgypt

, AW RA |
avall s pa s A1 0od 1 Dt Jang plibnia) dst d,
i
Fxamples i
Rule T A
unctuation By S e
k "';'['Mlobw-&b - He said, “Do you agree
(7 h Ghte)] o Lw“ e
IR W varadl U g6 | - There are two meanings for 3
M‘Uqﬂi Ll A improve™; to be better and to
W 450 21y | make something better,

ok _.”;,[Ltmg,u -“Tagree”, he said. (554%)
ol 12l - He said, “Tagree”,
(/) o il wlihe Jafy | o agree,” he said, (mss)
WM. e g, agree”
| 2 | Brackets / Parentheses ()i iy gl

) lljglqdyl LAl V‘ Otdzad)|
- Brackels (British) = p

e

"'l
= Did he sy, "l agree”?

} *)

SR
—

Ol O Lilzs, Ol Wlia et
arentheses (Amcriczm) = Roung brackets
() otz Ot sil] &Ll sied
Wandl Gl o, bl el il ity G
- He replied (after fjye miny
aceept the offer, (v
= Hereplied, afier fiye Minutey f carclul thinkjy,
deeept the offer, (v
“Aymun (und hiy Closes

triendy e
“ Ayman, und his cloge

Lin the elyp. (v) |
Stfriend, me

Lin the clyp, (V)
itch linrs Mmovie, (You'y be ﬂll)::wd ‘;L(Jj) el pnad
walch thiy MOVie; you) be dMmaze( '(/)

L advige Youto w
“advige you (o

. |
CamsScanner - Lisd d>guadl



S 7 Nt § 0 S

s

s a7 )

e ———————

gk s ol 2ns () il Ao Y

idni d a shower. (X)
it was already midnight) I had a s
i adi midnight), I had a shower. (¥')

. After Th ;
._[:\ftcr [ had returned home (it was alre

ﬂ square brackets [ ]88 atn!;u Jluwgall

iy Lol ¢ wlozs¥l 3 31 5y Do g5 [ ] pdinzad =
[ s il parail Lk Joo Ll (elbBY1 ol Bl 22 U C{ :
tpamas)| oldle [~ S Loyl ol o >

|
’ .

I think ‘Black Beauty is a great novel,” said Ahmed. &)
. think “Black Beauty” is a great novel,” said Ahmed. (Vﬁ
-] think [Black Beauty] is a great novel,” said Ahmed. (w/)

- ‘I think [Black Beauty] is a great novel,’ said Ahmed. (VS §

T On Using Enclosures

® Choose the correct answer from a ,b,cord:

1. The punctuation mark “” is called ...........

a. speech marks b. quotation marks
c. inverted commas d.a,b&c

2. What are the characters () called?
a. Parentheses.  b. Brackets. ¢.Round Brackets. d.a,b&c
3. Which of the following marks is called “square brackets”?

a. *’ b. () c.] d.-..;
4. Which of the following marks is called “ellipsis™?
5;:1” b. () c.[] d. ..
-a )E)repon says, “Tl}:e police ............ E)ok the criminals to prison”.
5% o1s C. d.;
6. Omar saig “My boss said ............ No problem. ............ which I
'Understood as a permission to leave”,
() b, “.7. c.[] d

R

@ ::;Lt;); ‘:L’;ghto‘American Englis.h punctuation, which of the following
e as perfcct. punctuzftlon? - :
b “ELMO‘-M.er has hl'gh-quall.ty exercnnses,” said Mr Hossam.
% “ELMgldss?er has h'lgh-qual_lty excr0}ses,” said Mr. Hossam.
asser has high-quality exercises”, said Mr. Hossam.

d_ ¢ M P . . .
El-Moasser has high-quality exercises,’ said Mr Hossam.

(o : #) &Y / get ready — Ljatas! 1w Walsoll {:6—5:]
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8. According to British English punctuation, which of the following
sentences has perfect punctuation?

a. "El-Moasser has high-quality exercises’, said Mr. Hossam.
b. “El-Moasser has high-quality exercises,” said Mr Hossam.
¢. ‘El-Moasser has high-quality exercises’, said Mr Hossam.
d. “El-Moasser has high-quality exercises,’ said Mr Hossam.
9. Which of the following has perfect British punctuation?
a. He said, “Are you a doctor?”

b. He said, “Are you a doctor”?
c. He said, ‘Are you a doctor’?

d. He said, ‘Are you a doctor?’._
10. Which of the following has perfect American punctuation?
a. He said, “Are you a doctor?”

b. He said, “Are you a doctor?
¢. He said, ‘Are you a doctor’?

d. He said, ‘Are you a doctor?’
11. Which of the following has perfect American punctuation?
a.Did he say, “I am a doctor?”

b. Did he say, “I am a doctor”?
¢. Did he say, ‘I am a doctor’?

_ d. Did he say, ‘I am a doctor?’
12. Which of the following has perfect British punctuation?

a.Did he say, “T am a doctor?””  b.Did he say, “I am a doctor?
¢.Did he say, ‘I am a doctor’?

d. Did he say, ‘I am a doctor?’
13. Sama said

............

a. “my father is a teacher.” b.., “my father is a teacher”
c. “My father is a teacher.” d., “My father is g teacher.”
14. ‘I disagree,’ said Alj

a.“because what you say is not right.” |
b., “because what you say is not right.”
¢. ‘Because what you say is not right.”
d., *Because what yoy Say is not right »
15. ‘I disagree,’ said Al;
a.. “what you say ig
¢..“"What you say is
16. Leen said,

ot right” |, » “What yoy §
notright” g “What you‘
a. ‘T think “lil-l\'/{;',.,-kel "

T o
b. 1 think El-Marpopr 54 good fijy '

: 'S 2 200d film?
T MRV " Ak
¢. I think “E| Markeh IS a4 good film?

ay is not right.”
Say is not right.”
da&e

| 66 |
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3 . Kl os 'es have correct punctuation?

17'.“’317:12:; :l(:f)lf(;:; (;:\tlll:g l?:i;;lz;"wus already us:)ccp) I felt sorry for i‘t.

I: When I looked at the baby (it was already asleep), I felt sorry for lt:

g_‘thn I looked at the baby ... it was already asleep, I felt sorry f(?r it.

4. When I looked at the baby: it was already asleep, I felt sorry for it.
18. In which of the following sentences does the speaker want to keep the

listener in suspense? s i3l

a.I'll give you the money you need only if ...

b.I'll give you the money you need (only if).

¢. I'll give you the money you need [only if].

d.T'll give you the money you need if only you tell me the truth.
19. In the zoo, you can see ............ -

a. the lion, the elephant, the giraffe, the monkey ...

b. the lion, the elephant, the giraffe, the monkey —

¢.: the lion, the elephant, the giraffe, the monkey;

d. the lion, the elephant, the giraffe, and the monkey ...
20. Which of the following have correct punctuation?

A. Lions (and other types of the cat family) eat meat.

b. Lions, and other types of the cat family, eat meat.

C.a&b

U. Lions; and other types of the cat family; eat meat.

n Terminal Punctuation ol dulai wa padpill cloale

a vy
Cry

A3

.............................................................................................................

. E |

e o 0
Ty Stop / Period : . Question Mark / Point i : Exclamation Mark ;
 aaiy TR oladiwyl dove DL wdelldowe |

......................................................

[67]
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§ihe period / Full stop (.} = anai

(period) i sVl syl Ss(full stop) il ! Ll 4 e () i

W oYl g (L) A s

1y | izl LL"’U

- Fady went the bank. ‘
-1 am a member of El-Moasser’s staff.

e

.(Don’t / Never + inf.) si ,hasll 3 Jak fa A1 Jand] —lilr Ll
- Send this file to Mr Ayman, Ola. ~
- Don’t shout at your sister.
T ot (3 B ] s 8 g I iy
- Omar said, “When will El-Moasser Guide be available?”
- Omar asked when El-Moasser Guide would be available? (¥)
- Omar asked when El-Moasser Guide would be available. ()

12 Lghn N Gy Joy Bt 2 S o il ol e S plgizs il Tag 3l el ey
- Why he died is still a mystery? (¥)
- Why he died is still a mystery. ()
_ What he said made us angry? (%)

e ———————

-

- €
[4

_ What he said made us angry. (V') - C
| 2
:OWI QIJLAS'-;IU_ 3
_ Telephone Number = Tel. No. |
- September = Sept. ' /
- Pages = pp- T
- Monday = Mon. : D
(2053 g i) il plazal gxl)) PG g e 2S (,) uds () pi
-253=25 ]% = (twenty-five and three tenths) 0
-4.13=4 13 .= (four and thirteen hundredths) Ol

Sl g Gpl oblazsl () plisal Wil day o 22sod) il I ALY
. i1 Ol s Sy &l

- Arab Republic of Egypt = AR E. (American) = Al:g (Bﬁt;:ng = ,[_)f

- United States of America = U.S.A. (American) = USA (British)

- The United Kingdom = U K. (American) = UK (British)

-kg. (American) = kg (British)

- Mr./ Mrs./ Dr. (American) = Mr / Mrs / Dr (British)

(68 ]
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D UG Wiiting fkil

T iyl Jaw 1 0
H 0.\.‘5', ( ' ) . L.'MNL‘ )L\t.‘.shl{ lJ,;}t“ JJ...".‘” L\‘)‘J' '}' l

ome at 5 p.an.. (%)

- She arrived h
5pm. (Y)

- She arrived home at

:WI,,:.Mm,IJ,u.),.W,J-J
fter-1-had-done-the shopping. (¥)
¢ 1 had done the shopping. (V)

.1 went home. A

. | went home alte

2 | Question ma
:LJWlonJl“‘ (?) ¢

{ Lag 1 Syl 460 @

 Ja uj.-..«l'.’l.:

- What. where, when. why, which, who,

- Why are you late, [een?
- Which car is yours, the KIA or the BMW?

- do, does. did = haves has

all, shnuld. mi

‘

-am, is, are, wis, Were

- can, could, will, would, sh

K /\‘;th you a heavy smoker?

Wil you turn down (he speaker” Ll iy P P

Dol vin gy 1o UaeY L] i B 2 S

o ! ,A,,’J'LL"‘

oals? (¥)

ouls. ()

,(qucslml

. ])
. “" your best to achieve your £
( . . .
) your best to achieve your g

; \ - . “
-~ Uachas passed the final

; = ()l“ l]“s o o -
! 5 passed the (inal exams, )

' . |)()
1D you understand? Whm'-lwmcnn'! (%)
-!f?ﬂ“.lln(lcrs!zlml what | mean? (V) g

e

(69
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! mﬁ‘i‘k | ﬁolnt m

z | 8nile

v
LYl s (exclamation mark) dsts, 21 & dau¥l e (1) o)l LY

(exclam.mon poml) e ,.g

| A VLI b (1) o] e r-“&'

tewaidl o gl ol codl e B Lelia e Ju5 ul,..a.Ju
- What a pity! ilss 4l ;b - Help!
- 1love you!

6,.3\ A ‘,L; 335 3 Sl
- Stop! Police!

A.....h..\JI 5 M..JI U.Lc Ja A ul,..n.Jla
- Oh, my God! - Wow! - Great!

s ) 5l el e 5 (D Ol

- Ha! Ha! Ha!!

syl sy
e e Yl.) RS Joe Jos el Ll 3 mnsd| ke
- You are my best friend! (¥) ' '
- You are my best friend! ('/ )

-~

sy pas o plginal )y s W5l 3,05 e U, gzl 3l conndd raztl b T 5.1
:plaaza¥ 3lsT dny aplsd
- What a talented player? (¥) 1

- What a talented player! (¥')

m On Terminal Punctuation

® Choose the correct answer froma,b,cord: K
1. In American English, the mark (.) is called a/an ............ . 4

a. question mark b. period

c. full stop d. exclamation mark ;

§
2.The mark (!) is called a/an ............ .
a. question mark

b. period
c. full stop d. exclamation mark
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]
)
.

1
]
1

J

|

4 4. Which of the following sentences has th

— @m N Wy ing Bkl

3. The mark (?) is called a/an

a. question mark b. period
g .‘ = .
c. full stop d.exclamation mark
4. In British English. the mark (.) is called a/an
a. question mark b. period
c. full stop d. exclamation mark
5. Which of the following sentences has the correct ending punctuation?
a. Do you like ice-cream. b. Do the shopping first,
¢. Do you have a bike! d. Do as 1 have told you?

6. Which of the following has the correct ending punctuation?
a. Do you like ice-cream!
b. Do the shopping bags have any more space,
¢. Do you have a bike that I can borrow?
d. Do as I have told you?

7. Ayman, where do you live ...........

i, b. ! c.? d.:
8. Ayman, I'd like to know where you live ..........

a. . b. ! c.? d, !
9. Nice to meet you after such a long (1)) (U

a. . b. ! C. ? (l. .
0.A: I've never travelled abroad.  B: Neither have I..........

B b. ! c.? d.:
I. Salma said, “How do you spend your free time ............ -

a. | b, ” c.”? We:
2. Did Salma say, “How do you spend you; free time ....... d .

a, | b.”. C. | ’
3. Salma how | spent my free (IME oerveere d.”r

d, | bh.” C. ? ¢

e correct punctuation?

4 “Why have you stopped?”, said my br Olhc;'
b “Why have you stopped”, said my brother”
¢ “Why have you stopped,”? said my brother.
d- “Why have you stopped?” said my br other.

53
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' 'OrTec tuation,
15. Choose the sc.nlcncc Wlllll lh(i :,c)le,.c': )[lllil:.sti” : myser?
a. How the prisoncr managed Lo CSCa| S rih)
b. How the prisoner managed to CSCElpC,'I.S .s.u a my: | '
¢. How the prisoner managed to escape 18 Sll!l a my.sl(,ry.'
d. How the prisoner, managed to escape 15 still a mystery: |
16. How is “seventy-three and four tenths” written in numbers?

a. 734 b.73.4 c.73:4 d.73-4
17 Which abbreviation of “Kingdom of Saudi Arabia” is common in
modern British English?

a.K.s.a. b.K.S.A. c.Ksa d. KSA

18. Which title of the following is common in American English?

a.Mrs b.Dr c.Mr. d. Mr
19. Choose the sentence with the correct punctuation.

a.1 hurried to the station to catch the train.

b.1 hurried to the station: to catch the train.

¢.1 hurried to the station. to catch the train.

d.1 hurried to the station to catch the train? ¢
20. Choose the sentence with the correct punctuation.

a. My little daughter weighs 18 kg..

b. My little daughter weighs 18 kg.

¢. My little daughter weighs 18 k.g..

d. My little daughter weighs 18 k.g.
21. Shut the door

7,
a. . will you. b. . will
‘ ‘o y0u. C., 1 .
22. Which of the followj Rt JOuT d..,will!
a. Ci owing has the correct punctuation?
- an you hear? What | say? b.Ca ?
¢ Can you hear? Whay | say d. = N you hear what | say?
i - ' . .Can o
23, i’h;")sc the sentence with the correct punctyog hear What 1 say?,
;. éh love you! b.11ove you.! &1 lnvzdum}{ -
. (¢ L » . . ; 0 . '
u w:utlhc .s;nlc,nu: With the correet puncty Tll i d. Tlove)
- What good news? ation. e
¢. What good nesws! b. What £00d news o .
d. What £ood ncws.' ~_:

(73] 2
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B paragraph breaks ciaall gu Jolgall

§ias)lall dalunll

White space

What is meant by spacing? iz ! oUl.]] I 3 yaiall Lo
_Itis the areas of a page left blank — in particular, the areas between
words, letters, lines of type, or paragraphs. ,

e 31 G Sl oy Ul Loy — 12,6 W55 ) dmiall S Ololuall 2 -
% ol il ] LS

- What is a white space (negative space)? s (Ll Gludl) & Wl Bluadl 5 paia)l b
- It is the parts of a page left free of text and illustrations.
Al g Jly o paill o il I 5 il < [ P
- When is spacing (a White Space) used? si: Wl 5Ll NI
L. One space follows a full stop, a question mark, or an exclamation mark.
ol pleiad Ladke 1 2l oy thandl g5 31 1 1 Sl a5y i PO

eX.:
2. You look tired!Are you OK ? I'll take you home. (%)
- You look tired! Are you OK ? I'll take you home. (v")
- One space follows a comma, colon, or semicolon.

byl oWl i s (Ml Aol ny 5oy Bl 5 o, -

eX.:

-Thave three brothers : Karim , Ali and Youssef. (%)
-Thave three brothers:Karim,Ali and Youssef. (%)
: have three brothers: Karim, Ali and Youssef. (V)
. M very tired : it was a tiring day. (%)
_ f’m Very tired;it was a tiring day. ()

“Mvery tired: it was a tiring day. (v")

;' Thefe iS n Qa1 2 113 ” 6 ”»
0 space before or after an “em dash” or “en dash”.
. K izl Aol Yy o (ilyh ol Yl dng 5l Jod Tils a7 Y -

Elopg
July!‘(q::dhscr published the Skills Guide — the first of its kind — last
'1%)

"Fl-Monce
_n"\fl-uasw published the Skills Guide—the first of its kind—last July. (¥)

[73]
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‘\\

.

——

' 4. There is no spac after a hy i SR

\ Lo ) space before or after a hyphen with the exception of
suspended compounds, which are followed by a space:

2 N U | PP+ PR DR DR PPO Aot smy ff BTGt

‘ - @ two- or three-day holiday - a forty- or -fifty-year-oid mans

5. There is no space between enclosures ( quotation marks,

parentheses
brackets) and the enclosed words... :
SIS (Tl 3 gzl W10 el e} DA LT o D 22
L B
ex. '

i
|
i
t
{
!
E
!'E
i

- El-Moasser published the Skills Guide ( the first of its kind ) lzst July.
- El-Moasser published the Skills Guide (the first of its kind) |
.

ast Julv.(»

| 2 | Paragraph breaks:JilShaatl 3u dolsalt

- What is an indent (indentation)? .G U o L

- It is a space (of about five letters) left at the beginning of the first =
of a paragraph.

D

GA e 35 BN Bl G S5 n (Spl s Jis) Wi s
- What is a paragraph break (par break)? co =yl oz 1ol 20

_ It is a single line space (between two paragraphs) or an indentatioz,
% (in the first line of a paragraph) or both.
|

g dS (3 480 o 501 I 3) s 25le o (o 2 O, VR [ R+ Y

- . »

~

| - Why are paragraph breaks used? oty otz L1, .

- 1
SECI FI

- To signal the transition from one idea to another in a text. and fro®
one speaker 1o another in an exchange of dialogue.

i

H

4

i sl 3 2T M ee. . . % =2 P -
E '}‘f” J-w-qj:?.’ d! Aok ek s ._,4..." VJ 6}‘ u“! :‘g.} - _;‘-L‘..ﬁ' 22 J‘
| Pl Dol .

| - When are paragraph breaks used? :2_-
i

|

z

t

|

P
——

N OE Lol s &
- When you begin a new idea or point s s i 356 s s
- To contrast information or ideas S8 LT ol e

) REPg FR |
- When you think readers need a pause _is A

YT T .!,L!i .';i i e

e

(74
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Tarnuvnuiion

Model Paragr:sph breaks

1 N

(—) El-Moasser is a series of professional educational i
books. It covers nearly all school subjects. In addition to |
English, the series covers French, Mathematics: Arabic |
and English, and science books; Chemistry: physics and
biology.

~

I T Im

-
== 1 have been a member of El-Moasser team since 2014.
I have benefitted a lot from this experience. I have learnt
how to be a successful team member. In addition. I have
met people from different parts of Egypt. ... J

PV W LU |
b7, S

m On Enclosures

® Choose the correct answer froma ,b,cord:

1. Which of the following is followed by a space?

B R ——— g @ ‘.'1'1’;’;5-'“6;,‘ Sk‘”

.-1"‘

auds dugp ajdug

a. . b. ? c. ! d.a.b&c
2. Which of the following is NOT preceded by a space?
a. . b. ? c. ! d.a,b&c
3. Which of the following is NOT followed or preceded by a space?
a. - b c. — d.a,b&c
4. Which of the following is followed by a space?
a_( b) c. - d.a._b&c
5. Which of the following is NOT followed by a space?
a.( b. ) c. . d.a.b&ec
6. Paragraph breaks are made by .........-- R beginning of the first line

a. Leaving a space enough for five letters

b. Leaving a space line between paragraphs
C.a&bp

d. Drawing lines between paragr ﬂphs-

7. The purpose of paragraph breaks 18 ... e
4. 10 make use of the space provided In the pag
b. 10 begin a new idea or point
€. 10 link ideas

d. to make writing attractive i

| 75
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............ is a space the size of five letters at the beginning of
first line of a paragraph, '
a.indentation . space C. white space

. Which of the following has the correct punctuation?
a. Rodayna said, “] want to make the salad”,

b. Rodayna said T want to make the salad”,
¢. Rodayna said, “ I want to make the salad”.
d. Rodayna said, “I want to make the salad .

Choose the sentence with the correct punctuation,
a. Ahmed is a ten -year-old boy.

¢. Ahmed is a ten-year -old boy.

d.a&c

10.

b. Ahmed is a ten- year-old bo
d. Ahmed is a ten-year-old boy

General Exercises JoNL o

® Choose the correct answer froma ,b,cord:

.1 Test your Knowledge:

1. The symbol ............ is used to show possession. iSLJ! e
a. : b.: Ci'y .
a. : ;

is used to separate an independent clause in a compound
sentence 4.3 » i from a dependent one. . _
a. colon b. hyphen ¢. semicolon d.com
3.A ... is used to separate two independf:nt sentences.
. a. ”colon b. hyphen c. .sen‘ncolf)n
B A ) is used to introduce the details in a list. |
.a colon b. hyphen C. semicolon d. comm’
5 A ....... is used to separate the details in g list.
- a, "clz.(.)lon b. hyphen o c semicolon
6. Atwenty ............ floor building wil| repl
a. ... b. - Ciw
7. We use punctuation i.n ............ language.
a. spoken b, written . ¢. heard d. said
B.The symbols used in punctuation are calleq |, . !
4. punctuals b. P""Clllillily
¢. punctuations . A punctuation marks
), idreiiesias are examples of PUnctuagjoy, marks.
a. Commas and full stops

b. Dollyy :
AT Coarand pound siens
c. Plus and minus signs d. Ry l £

tymes ang rhythm
(76 ]

d. comnt

d. comnv
ace this villa,

d. —

“
-
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a in a sent
23. You mug leave a space ........... a comma In

10Weuse ... marks before
a. question

11.A full stop

and after th

€ words bein uot
b. exclamation g (e

C. indentation

d. quotation
a. en;is a fragr]nent. . b. ends of 4 complete statemen;.
C.ends an exc a.matlon. - Surrounds direct speech.
12. An apostrophe is ugeq when

............

a. someone is Speaking,
b. there is a contraction w
c. an independent clause j
d. To indicate position.
13.Acolonisusedto ..
a. indicate a series of options,
b. separate an independent clause from a dependent one.
c. replace commas in a]] cases.
d. introduce a new sentence.

14.A...... is not a punctuation mark.
a. () b.\ c.: d.-
I5.A/An ... used to express strong feelings in written language.
a. quotation mark b. exclamation mark
C. question mark d. period
- 16.”Full stops™ are also called............ . . .
 a.dates b. periods c. endings d. points
17.The period is used at the end of a/an ......... , a2
a. imperative b. interrogative c. exclamatory d. inquiry
18.The (1) is used at the end of_ a/an ... 1. s A
| g imperative b, interrogative c. exclam
9.A . conveys proportions. - i
A b./ &
g.
20.The is used after or before an z}ddresse e
& b.; A ich are grammatically
2L A/An is used between sentences which are g
- independent. ; d.- 3
B b.; L am grammaticall)
? g e of them g
22. AlAn ... is used between sentences on

dependent on another.
ll. ’ I) . C- ’

’

d. -

nce.
. d. between

ore
; . after and befo
a. before c. after ¢

b. after [7H7,]
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a. a Pcriod. : 1 a,b P ;
c. an question B diective and a noun:
between an adJ
26. Which mark CANNOT comé - semi-co]on Lab&c
4. aperiod b.a colon .
[ Aply what you have learnt:
7.1 didn’t enter ... office. It had been Jocked. s
,. Aymans’ and Ashraf’s b. Ayman’and AZ 5t
¢. Ayman’s and Ashraf’s d. Ayman’s and AS
28. 1 didn’t enter ..o offices. They had been locked. -
o, Aymans’ and Ashraf’s b. Ayman and Ashra :
¢. Ayman’s and Ashraf’s d. Ayman’s and Ashrats
hing .....ccoee cheered when

29. All the team’s fans, including the coac
their team scored a goal.
4. staff h. staff;

30. In which of the following sentence
., Omar met a famous American, actor.
I Omar met a famous, American actor.
« Omar met a famous American actor.
4. Omar met a famous, American, actor.

d. staff:

c. staff,
t?

s is the punctuation correc

31.The .voeuasions planning for and the military victory of October 6"
4. 1970 b. 1970s ¢. 1970’ d. 19708’
32, What nonsense ............
die b.: c: 7 d.!
33, Watchout ............ The baby is going to fall. Finade
d. b, ! ¢.? o 4 .
34.The ...crveees is the main source of water for Egypt.
y 4. River Nilc. I, river Nile ¢. river nile d River Ni
35, Do the shopping before you return home ..........
a, 7 b. . o .
¢ (l. .

178 |
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36. If you are taking to someone who knows you have only one uncle
which of the following is correctly punctuated? ,

a. My sister who lives in Giza is a journalist.

b. My sister, who lives in Giza is a journalist,
¢. My sister who lives in Giza, is a journalist,
d. My sister, who lives in Giza, is a journalist.

37.How many ............ are there in the word ‘precipitation’?
a, i b.is c.i’s d. is’
38.If you are taking to someone who knows you have four sisters, which
of the following is correctly punctuated?
a. My sister who lives in Giza is a journalist.
b. My sister, who lives in Giza is a journalist.
¢. My sister who lives in Giza, is a journalist.
d. My sister, who lives in Giza, is a journalist.
39. When will you return home

a. ? b.. c. d.!
40. When you return home, call me...........
a. ? bl e, d.!

41. Which example would NOT have an exclamation mark at the end?
a. Let me out of this dark cell
b.I'm going to get a burger, want one
¢. Abook is my best friend
d. Thave some foreign friends

42. Mustafa asked what time the conference would be held ............

” ?
a . b. | c.”? d.
- 43. Mustafa said, “What time will the conference be held d?,
a. . b. ! c.”? -
44, Dld Mustafa say, “What time will the conferenCC be helddq” ......
a, . b. 1 g1 .2 o
. Wow...... . really won a gold medal for Karate. Ty
o o PYou by c. I you h
c
). Who dq you think will win the race ............ d. 9
. a. b. c. ! S
7 : (st B it
-Who Won the race is something that does not interest med 9
i '
. b. , e,

CamScanner = Wiso é>guaall



/
’ o out from ..o office.
48. 1 saw Malak coming O : ‘
. Mrs Enas’ b, Mrs Enas's c. Enas R d. Engg of
49. Mr Mohammed lives in Aswan ............ p'arents live in Assyjt
a. . His b. , his c.; his d.ag,
50. While Mr Mohammed lives in Aswan ........... parents live ip Assy
a. . His b., his c.; his dage
51. Which of the following ends a question?
a. a question tag b. a question word
¢.a question mark d. a question sign

52. What is missing from the following sentence?

Today which happens to be my parents wedding anniversary is my;
day at work.

a. Two dashes” one after “Today” and one after “anniversary”.

b. Commas: one after “Today” and one after “anniversary”

¢. Commas: one after “which” and one after “anniversary”
d.a&b

53. In which sentence is Sama being asked to help with the cooking’
a. Let’s cook Sama! b.Let’s cook: Sama!
c. Let’s cook, Sama? d. Let’s cook, Sama!

54. Which of the following sentences has the correct punctuation?
4. Amir, and Ashraf who are my cousins, both passed their exams.
b. Amir and Ashraf, who are my cousins, both passed their exams'
¢. Amir and Ashraf, who are my cousins, both passed their exams.
d. Amir and Ashraf, who have are my cousins, both passed, their ex*

55.1gave Aya a book............ some pens............ two pencils and sharpef
a. ,, b.; , e.L? d.:
56.1 gave Aya three things ............ a pencil and sharpener.
a. , b.; c.: d.;
57. She is actually in control..........., she is a queen without a crown.
a, . b.! c.: Ao
58.To........... » Mustafa refused an offer from Real Madrid. E:

a. every body’s surprise

b. everybodys surprise
c.everybodys’ surprise

d. everybodies’ surprise
59. Ali makes sure his ........... medicine is taken in time.

a. parent b. parents

C. parents’ d. parent*
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60.Being aself ... . made man, he knows the meaning of hard work
and success.
. Do b, - B o e
61. Which of the following is punctuated according to American English?
R said Tom
a. ‘Thaven’t scen Esraa today’, b, [ haven't seen Esraa today”,
c.T'haven’t seen Esraa today,’ d.“I haven’t seen Esraa today,”
62. Which of the following is punctuated according to British English?
D said Tom
a. ‘Thavent seen Esraa today’,  b. “I haven’t seen Esraa today”,
c.I haven’t seen Esraa today,’ d. “I haven’t seen Esraa today,”
63.In Dicken’s ............ he described the suffering of a little orphan s
a. novel, Oliver Twist b. novel, “Oliver Twist,”
c.novel. “Oliver Twist,” d. novel Oliver Twist,

64. Omar said lions are dangerous animals that should be killed
but I said they are part of the natural environment.

------------

a. . b.: c,, d. -
65. As she was busy............ she couldn’t help me.
a. ? b.: Ci- d..
66. Everybody is to bring the following items............ a pen, a pencil,
a ruler and an exercise book.
d. ; b.: g, d. no mark
67. Everybody istobring ............ a pen, a pencil, a ruler and an exercise
book.
a. ; b.: c., d. no mark
68. Advertising is an important part for big businesses, ............ to
Customers sometimes.
4. but-a trick b. but, a trick;
C.but a trick d. but, “a trick,”
69....... Birthday was attended by a lot of her friends and relatives.
4. Hamg’ b. Hams c. Hams’s da&ec
10,5 are used to separate a series of loosely related clauses.
@ Semicolon b, Colon ¢. Comma d. Full stop
E " Hamady,, the mechanic ............ repaired my car. -
Ly e b« » e.[] ;'
72.Do You know the meaning of the word ........... as a vcrb-I “park”
4. bark; b. bark’ c. :“bark™: g, V-

A 81
(Vop)er /gt ready - Lyl 4 kol [,___]
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........... meaning to say somethi .

't know how to USC . IR

73.1don't l\n‘ g4 lely:
a loud voice.

a4 “to bark,” b.“bark c. “bark” d. “bagk
74. 1 found Omar ............ s jacket on the cPair,

a. - b, ., C. 4
75.1saw the ............ BMW in front of the police station.

a. Omar b. Omars ¢. Omar’s d. Omars’
76. Currently, I’'m reading ............ a play by Shakespeare.

a. “King Lear” b. “king lear,” .

c. “King Lear,” d., King Lear, E

77. Which sentence has the correct ending punctuation mark?
a. When you get the news email me.
b. When you get the news, email me?
c. When you get the news, email me!
d. When you get the news, email me.

78. Which of the following sentences has the perfect punctuation?
a. That is what I ate for dinner: fish, rice and salad.
b. That is what I ate for dinner/ fish, rice and salad.
¢. That is what I ate for dinner fish, rice and salad.
d. That is what I ate for dinner, fish, rice and salad.

79. He spent ............ of pounds on the outdoor meal.

a. 100’s b. 100s’ ¢. 100s da&c
80. Which of the following sentences has the perfect punctuation?

a. I ate: fish, rice and salad for dinner.

b. I ate / fish, rice and salad for dinner.

c. I ate fish, rice and salad for dinner.

d. I ate, fish, rice and salad. for dinner
81. Which of the following sentences has the perfect punctuation?

a. what I ate for dinner is fish, rice and salad.

b. What I ate for dinner is fish, rice and salad?

¢. What I ate for dinner is fish, rice and salad. |

d. What I ate for dinner is: fish, rice and salad. —-
82. Which of the following sentences has the perfect punctuation?

a. She called five times: no one replied.

b. She called five times. no one replied.

¢. She called five times; no one replied.

d. She called five times, no one replied.

[82]
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83. Which of the following sentences has the perfect punctuation?
a. Although she called five times: no one replied,
b. Although she called five times. no one replied.,
c. Although she called five times: no one replied,
d. Although she called five times, no one replied.
84. Which of the following sentences has perfect punctuation?

a. Here is the shopping list sugar, tea, coffee, flour, and washing
powder.

b. Here is the shopping list: sug
powder.

¢. Here is the shopping list; sug
powder.

d.a&c

85. Which of the following sentences has the perfect punctuation?
a. Humanity has only one thing left: hope.
b. Humanity has only one thing left; hope.
¢. Humanity has only one thing left—hope.
d.a,b&c

86. Choose the structure with perfect punctuation:
a. The announcer said,

“The 22:30 pm flight to Dubai is now
boarding.”
b. The announcer said, “The 22.30 flj
¢. The announcer said, “The 22:30 p.
db&¢
87. Choose the structure with perfect punctuation:
4. I am ill, therefore, I won’t attend the wedding.
b.Tam i therefore, I won'’t attend the wedding.
¢.Tam jjj. therefore, I won’t attend the wedding.
d.Tam i)l ang therefore, I won’t attend the wedding.
88. Choose the structure with perfect punctuation:
“ Should she read the article she would know the causes of
the problem,

" Should she read the article she would know the causes of
the problem?

* Should she read the article, she would know the causes of
the problem?

I Should she read the article, she would know the causes of
the problem.

ar, tea; coffee, flour, and washing

ar, tea, coffee, flour and washing

ght to Dubai is now boarding.”
m. flight to Dubai is now boarding "
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